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How do you spell 

‘boss’? 
 

For example: “My 
boss wants me to do 

extra work.” 

How do you spell 

‘manager’? 
 

For example: “Our 
manager decided to 

have a meeting.” 

How do you spell 

‘meeting’? 
 

For example: 
“Everyone was at the 
meeting yesterday.”  

How do you spell 

‘photocopy’? 
 

For example: “Could 
you please photocopy 

this document?” 

How do you spell 

‘receptionist’? 
 

For example: “The 
receptionist works at 

the front desk.” 

How do you spell 

‘secretary’? 
 

For example: “I work 
as a secretary in an 

office.” 

How do you spell 

‘staff’? 
 

For example: “Our 
office has a staff of 

twenty people.” 

How do you spell 

‘document’? 
 

For example: “Please 
put this document in a 

file.” 

How do you spell 

‘file’? 
 

For example: “I know 
how to file 

documents.” 


